
ORDINANCE NO. /3^l
A N O R D I N A N C E A M E N D I N G O R D I N A N C E 11 7 2 E S TA B L I S H I N G T H E
P O S I T I O N O F A D M I N I S T R A T I V E A S S I S T A N T F O R T H E C I T Y O F
S A B E T H A , K A N S A S A N D D E S C R I B I N G T H E D U T I E S A N D P O W E R S
T H E R E O F .

BE IT ORDAINED BY THE GOVERNING BODY OF THE CITY OF SABETHA,
K A N S A S , a s f o l l o w s :

S E C T I O N 1 . A D M I N I S T R AT I V E A S S I S TA N T. ( a ) T h e r e i s h e r e b y
c r e a t e d a n d e s t a b l i s h e d t h e p o s i t i o n o f A d m i n i s t r a t i v e A s s i s t a n t
f o r t h e C i t y o f S a b e t h a . T h e A d m i n i s t r a t i v e A s s i s t a n t s h a l l b e
appo in ted by the Govern ing Body and the Mayor.

( b ) T h e A d m i n i s t r a t i v e A s s i s t a n t s h a l l b e a p p o i n t e d o n t h e
basis of h is or her qual ificat ions and h is or her ab i l i ty and shal l
r e s i d e w i t h i n t h e C i t y .

( c ) T h e A d m i n i s t r a t i v e A s s i s t a n t s h a l l b e a p p o i n t e d f o r a n
indefinite period and may be discharged by the Governing Body upon
3 0 d a y s w r i t t e n n o t i c e .

S E C T I O N 2 . S U P E R V I S I O N A N D C O N T R O L . T h e A d m i n i s t r a t i v e
A s s i s t a n t i s s u b o r d i n a t e t o t h e C i t y A d m i n i s t r a t o r a n d s h a l l b e
u n d e r t h e d i r e c t s u p e r v i s i o n a n d c o n t r o l o f t h e C i t y A d m i n i s t r a t o r
and shall direct all rec^ests, reports, and other informational
i t e m s t o t h e C i t y A d m i n i s t r a t o r, o r i n t h e a b s e n c e o f t h e C i t y
Admin is t ra tor, as here inaf ter determined, to the Govern ing Body.

SECTION 3 . POWERS. DUTIES AND RESPONSIBIL IT IES. (a ) The
A d m i n i s t r a t i v e A s s i s t a n t s h a l l , b y v i r t u e o f h i s o f fi c e , h o l d t h e
position of City Building Inspector and shall assume and perform
a l l d u t i e s a n d r e s p o n s i b i l i t i e s r e q u i r e d o f s u c h o f fi c e .

(b) Shall perform any and all duties as may be assigned to
him or her by the City Administrator or in the absence of the City
A d m i n i s t r a t o r , b y t h e G o v e r n i n g B o d y.

( c ) S u p e r v i s e t h e p h y s i c a l o p e r a t i o n o f a l l d e p a r t m e n t s
w i t h i n t h e C i t y .

( d ) I n t h e a b s e n c e o f t h e C i t y A d m i n i s t r a t o r , t o a s s u m e a n d
p e r f o r m a l l o f t h e d u t i e s o f t h e C i t y A d m i n i s t r a t o r a s s e t f o r t h i n
Section 1-306 of the 1986 Code of the City of Sabetha, as amended.

S E C T I O N 4 . A B S E N C E O F C I T Y A D M I N I S T R AT O R . A s u s e d i n t h i s
Ord inance, the te rm "absence o f C i ty Admin is t ra tor " sha l l inc lude
the physica l absence, e i ther temporary or extended; a vacancy in
t h e p o s i t i o n o f C i t y A d m i n i s t r a t o r ; a n d t h e i n a b i l i t y o f t h e C i t y
A d m i n i s t r a t o r t o p e r f o r m h i s u s u a l d u t i e s ; b u t t h e C i t y
Administ rator shal l not be considered absent for any reason,
i n c l u d i n g t h e f o r e g o i n g r e a s o n s , u n l e s s a n d u n t i l s u c h t i m e a s t h e
M a y o r , o r i n h i s a b s e n c e t h e C o m m i s s i o n e r o f F i n a n c e , s h a l l




